
Instructions for presentation results and achievements  

Dear postgraduate students! You have to create reports in each semester for the successful 
passing of the faculty (winter), inter-faculty (summer) session and subsequent dissertation. Those 
inputs should reflect data on scientific and research activities. Don’t forget to fill out  the 
necessary information about your scientific work in ISU as directed. 

1) In the personal account of the ISU, select the sect ion "Resul ts and 
achievements" (Результаты и достижения): 

 

2) Choose the type of results, that you want to add: 
- “Publications” (Публикации); 
- “Projects” (Проекты); 
- “Results of Intellectual Activity” (РИД); 

        - “Other” (Другие результаты); 

        - “Reports” (Отчеты); 

        - Сертификат навыков и компетенций. 

NB! Articles,  thesis, reports and papers are added by clicking  “Add result” (Добавить 
результат). 

https://context.reverso.net/%25D0%25BF%25D0%25B5%25D1%2580%25D0%25B5%25D0%25B2%25D0%25BE%25D0%25B4/%25D0%25B0%25D0%25BD%25D0%25B3%25D0%25BB%25D0%25B8%25D0%25B9%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9-%25D1%2580%25D1%2583%25D1%2581%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9/thesis


Conferences, congresses, grants, scholarship and other applications are added by clicking  
“Add activity”  (Добавить мероприятие). 
 

 

Consider the possibilities of section “Add result” (Добавить результат): 

1. Click section “Publications” (Публикации): 

2.  Next click “Add result” (Добавить результат): 

 

3. On this page you need to fill in all fields in accordance with the type of result: 

 



4.  After filling in the form click “Create” (Создать): 

 

5.  At the edit window you need to fill in all fields, marked by * (also you need to fill in ALL 
fields, if possible). And click “Save” (Сохранить): 

6. After clicking  the card of result opens.  

https://context.reverso.net/%25D0%25BF%25D0%25B5%25D1%2580%25D0%25B5%25D0%25B2%25D0%25BE%25D0%25B4/%25D0%25B0%25D0%25BD%25D0%25B3%25D0%25BB%25D0%25B8%25D0%25B9%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9-%25D1%2580%25D1%2583%25D1%2581%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9/opens


It has the following options: 

 

1.”Edit” (Редактировать). 

Use this button to return to edit window: 

 

https://context.reverso.net/%25D0%25BF%25D0%25B5%25D1%2580%25D0%25B5%25D0%25B2%25D0%25BE%25D0%25B4/%25D0%25B0%25D0%25BD%25D0%25B3%25D0%25BB%25D0%25B8%25D0%25B9%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9-%25D1%2580%25D1%2583%25D1%2581%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9/the+following+options


2. “Contact the Library” (Связаться с библиотекой). 
 
From the information provided, you can contact the Library: 

https://context.reverso.net/%25D0%25BF%25D0%25B5%25D1%2580%25D0%25B5%25D0%25B2%25D0%25BE%25D0%25B4/%25D0%25B0%25D0%25BD%25D0%25B3%25D0%25BB%25D0%25B8%25D0%25B9%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9-%25D1%2580%25D1%2583%25D1%2581%25D1%2581%25D0%25BA%25D0%25B8%25D0%25B9/information


3. “File” (Файлы): 
It may be attached documents: 

 

1. “Name” (Вводим название); 
2. “Attach File” (Добавляем файл); 
3. “Save” (Сохранить). 



4. “Participants” (Участники): 
It may be added  authors/co-authors of results: 

! Maker of the result is shown as the author automatically. If the maker is not the author, then 
he must be removed from the card. !  

Adding other authors: 

All authors and co-authors must be included in the card. All authors are selected from the ISU 
personnel directory: 

 

! Regardless of the language of publication, the search in the personnel directory is carried 
out in Russian ! 

Search the author, that you need to add: 



 

Choose the author from ITMO University: 

Choose the affiliation with ITMO University (“Да”): 

The  option of writing the full name of the author-employee in Latin is used for articles in a 
foreign language. The transliteration must strictly correspond to the publication. If there is no 
suitable option, you need to add it: 

 



When authors from the outside: 

The search in the personnel directory is carried out in the language of the article. If there is no 
required option in the personnel directory, the outside contributor can be added: 

 Enter the correct data of the external author: 

 

Click “Save” (Сохранить). 



Next сhoose the affiliation with ITMO University (Да): 

 

Note for an external author that affiliated with a foreign organization: 

Check if the author has affiliation with a foreign organization: 



 

Click “Save” (Сохранить): 

Editing author information: 

5. “Result links” (Связи результата): 
See below for details. 

 



Consider the possibilities of section “Add activity” (Добавить мероприятие): 

1. Choose section “Other results” (Другие результаты): 

2.  Click “Add activity” (Добавить мероприятие): 

3.  Search the title of the conference: 



Based on the pop-up results, you can select conferences that are already in the system and apply 
for participation in: 

1. verified or 
2. unverified events. 

 

 4. When choosing any of the options, you will be taken to the event card, where ISU offers 
to choose the participant's role in the event: 

5. Click “Choose the role” (Выбрать роль) and select the position: 



6. Select the required result of participation 

and click “Save” (Сохранить): 

 



7. The selected result is now displayed as a highlighted “1”. 

 

If necessary, you can add several results, which will also be quantitatively displayed: 

 



or multiple roles in one event: 

 

8.The participation and role of departments is added by clicking: 
 



If you could not find the required conference in the ISU personnel directory, you need to 
create a result card yourself. 

1. Enter the title of the event in the search line: 
 



2. Click “Add activity” (Добавить мероприятие): 

Next, fill in all the required fields (fill in the optional fields whenever possible), indicate 
the roles and participation of departments and click 

“Save” (Сохранить): 



3. Now in the section "Results and achievements" (Результаты и достижения) -> “Other 
results” (Другие результаты) -> “Participation in events” (Участие в мероприятиях) 
you can see the added events: 

 

All activities must be linked to results! ! ! 

1. Select the required event: 



 

2. Click “Results” (Результаты): 
 

3. Next click “Add link to result” (Добавить связь с результатом):and choose 
required result: 



4. Click “Save” (Сохранить): 
 




