Instructions for creating reports

Dear postgraduate students! You have to create reports in each semester for the successful
passing of the faculty (winter), inter-faculty (summer) session and subsequent dissertation. Those
inputs should reflect data on scientific and research activities. Don’t forget to fill out the
necessary information about your scientific work in ISU.

1) In the personal account of the ISU, select the section "Education and
Science" (OOpazoBanue u Hayka) -> '"Individual Plans" (MuguBuayanbHble IJIaHBI) ->
"Individual Plans of postgraduate student” (MuauBunyansuble iansl acnupanta). Click “Create
report” (Co3nare oT4er):
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2) Choose semester (Cemectp Ne ...) -> “Create* (Co3nats):
w. b OTYET O BLINONHEHNM NNAHA
| D

®@cemectp1 OcCemectp2 OCemectp3 OcCemectpd OcCemectp5 OCemectp6 O Cemectp7 O Cemectp 8

[ thuaen s

3) You got the report in draft form.

While report are in draft form, you can edit it.
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Now moving on to the creating report directly :

4) While you fill out the report you can face with problem: «Academic

backlog” (3agomkennocth o aucuuruimaaM). This has happened because you have to send a
report for approval, for being admitted to the session, and only then to take exams. Don’t be
afraid: it’s only the features of the system, and it will not affect your grade.

Bnok 1. B TOM 4ucne Ha (y K caase

HaumeHOBaHHe AUCUMANUHB Ouenka

VICTOPHA 1 DANOCODMA Hayin 3380MKEHHOCTS
MHoCTpaHHs I A3kl 3a/10NKeHHOCTS

5) Then you need to add all results, that you have in the personal account of the ISU (JInunsrit
kabuneT B ICY) in section “Results and achievements” (Pe3ynbrarsl U JOCTHKESHHS)
(“Edit” (Pemaxtuposars) > “Add” ([Jo6aBuTs)):
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3a OTUETHBI NEPUOS NPAKTHKA He MPeayCMOTPeHa

[ Brok 3. Hay pa6ota |
Peaynurare! »
[laKHsle He HaitfeHs!
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6) Mark necessary results, click “Add chosen” ([{lo6aBUTh BIOpaHHBIE):
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Co3paTth HOBLIW pe3ynkrar

KoHkypc 2020 KOHKYpC NpakTUKO-OpPUeKTUPOBaHHbIX HUOKP (01.02.2020 - 02.03.2020)
[J  KowdepeHums 2020 IX KoHrpecc Monoabix yueHbix (15.04.2020 - 18.04.2020)
Kowdeperuns 2020 XLIX HayuHas v yuebHo-MeToanueckan koHdepeHums YHmusepcuteta MTMO 2020 (29.01.2020 -
01.02.2020)
CTaTbs
[ crates 2020

Tezucol

2020
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JobaeuTs BeIbpaHHbIE Otmena
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We highly recommended to use “Create new result” (Cozdams nogulii pesynomam), that allow to
add a new result directly to report, only in case, when you couldn t add result in section “Results

and achievements” (Pe3ynomamol u 00CMUNCEHUs).

7) Click “Save” (CoxpaHHTB).

KoHKypC

KOHKYpC NPakTUKO-OpuerTUpoBaHHbix HMOKP (01.02.2020 - 02.03.2020)

NcknwouunTtb

XLIX HayuHas u yuyebHo-MmeToanyeckas KoHdepeHuma YHueepcuteta UTMO 2020

KondepeHuma )5 01,2020 - 01.02.2020) Uckniounte
Cratbsa WUcknwouuntb
Tezuchbl Ucknwountb

Coxpanuts OtmeHa
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adding results you will be able to remove some of them if you need.

8) All results are displayed in block:

Pesyneratel Pepaktupoeats

Cpewmwa  Dwomwesswwe
Kourkypc KoHxypc npaxTuxo-oprexTiposansHsix HUOKP (01.02.2020 - 02.03.2020)
KoHtbeperumns  XLIX Hayusas v yueSHo-MeToanueckan KoHbepeHuns Yausepeuteta MTMO 2020 (29.01.2020 - 01.02.2020)

~ A
MoaroToBka TekcTa aucceprauum (HKP)
DakHble He HalgeHs!

9) Then you need to download the file, that contains text of thesis, indicating the percentage of
preparedness “File” -> “Save” (BeiOpars daiin -> CoxpaHUTh):

Bnok 3. Hayuo-ucenenoeat

PeaynkTaThl Dain ®aiin He BbIGpaH

[aHHble He HalgeHsl

MoAroToBKa TeKCTa AUCCepT Omuena
[laHHble He HaigeHs! | YA

[ucceprauma rotosa Ha 10% CkayaTb

10) Report is ready! Now you need to send your report for approval to your supervisor

(OtmpaBuUTh Ha yTBEPKJIEHHE):
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OmpaeuTts Ha yTREpXAEHUE
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bIX NPOAYKTOE U Buonornuecknx aKTMBHbIX BellecTse

INRHA NAKTAN TRYHUUACKUY HAVY nnachaccan



“Approving” (Coenacoeanue) in Status of approved reports (Cmamyce ymeepowcoenutl) is
carried out by dean of your faculty. Next confirmation (Acnupamwmypa) is carried out by
Department of International Postgraduate Studies

| | CTaTyc yTEepXAeHUI - '
» " Oroars

AcnupadT YTeBepkaeH 26.08.2020

O CemecTp 8

HayuHbii pykoeoguTens -

Cornacosanue -

AcnupaHTypa -

0Ka3dTb UCTOPUID

X aKTUBHbLIX BeWleCTe

{¥, npocheccop

11) If you notice an error or want to add/correct/delete any information from the report, you can
“Withdraw” (Oto3Bats) your report. Pay attention! You can do it only before approving the
report by your supervisor.

When you confirmed your report at all stages, but you need to correct information, you may
request the assistance of the Department of International Postgraduate Studies for withdrawing,
then the faculty and supervisor. Don’t forget to approve your report at all stages again!!!






