Instructions for completing a report

Before each intermediate certification, PhD students must fill out and approve a report on the results of completing an individual plan of scientific activity. To fill out the
report, you must go to the section ISU - PERSONAL ACCOUNT - EDUCATION AND SCIENCE - INDIVIDUAL PLANS

IMPORTANT!

Completing the report is possible only after approval of the individual plan of scientific activity

Create a report
To create a report, you must go to the “Individual plans of a PhD student” tab and press the “Create report” button

JNWNYHbIA KabuHeT

MHAWMBWAYaNEHLIE NAAHEI

[ I
After this, in the individual plan menu you will be able to proceed to filling out the report
BeinonHeHWe NnaHa 3a 1 cemecTp [MpoekT nepenTn

Scientific component. Fillin out the report
To submit a report on the implementation of an individual plan of scientific activity for approval, you must fill out the “Scientific component” section and upload the
current text of the dissertation indicating the percentage of its preparation.

The report for the semester includes the results obtained in the current semester, which will then be assessed by the commission at certification, carried out according
to the schedule (published on the OMAID website https://aspirantura.itmo.ru/?main=17) .



NuHbIA KabuHeT % [229429] Benwii BA. ~

OT4eT 0 BEINOAHEHWNU UHAWMBUAYaNLHOTO MaaHa

OTnpasnTL Ha yTeepXeHne < Hasag
06was nHpopmayma WeTopua yTeepaeHUA
®.1.0. Beneiii Bnagncnae AnekcaHaposny
ANA 0TNpaBKM NNaHa Ha YyTBEP)KAEHNE:
Hauano obyuenns 01.09.2019 — Heobx041MO 3aNonHUTs pasgen «HayuHbli
KOMMOHEHT»
Hanpasnenune 3pecs oTobpakaeTcs Balle HanpaeneHne obyqeHns — Heobixogumo BHecTI dafin «TekcT guccepTauyms B
pervoHe « 0TOBHOCTL TeKCTa guccepTaumm (36)»
HayuHas cneumanbHocTe 3pecs oTobpakaeTcs Balla cnelyUansHocTs ofydyeHus
HayuHelii pykoBoguTens 3pecs oTobpakaeTcA Ball HAYUHBIA DYKOBOAUTENS
Tema anccepraymm 3pece oTobpaxaeTca Balla TeMa guccepTauun
CTpyKTypHOE nogpasaeneHune WMHCTUTYT azaiina 1 ypBaHncTikm
PyKkoBoaWTeNb CTPYKTYPHOrO NogpasaeneHna MutaruH Cepreit Anekcanaposind

HayuHbiiA kKoMNoHeHT
B 0TueT 3a cemecTp BHOCATCA NOYHEHHbIE PE3YNLTaThl HayuHO (Hay4HO-MCCNe0BaTENCKOM) AATENEHOCTI. Pe3ynsTaThl, BHECEHHLIE B NPEAbIAyLLIME OTUETDI,

OTDGPE.DK&IOT(?! B Tﬂﬁ.ﬂlﬂqe «[lokasatenu Haquoﬁ (Hﬂy*—%HO'MECﬂEADBETEﬂbCKDﬁ] ASATENLHOCTW», @ TAKKE B NOAPasfenax paHee yTeepikAeHHbIX OTHETOE.

MokasaTeny Hay4Ho# (Hay4Ho-
vccneaoBaTeNnLCKo) AeaTensHoCTH

OueHka pe3ynbTaToB OCyLLECTBAEHWA 3Tanos

ObAsaTencHble

Hay4HOM (Hay4Ho-NCCNeA0BaTENLCKO) CraTbu Scopus, Web of Science
JEHTCNEHOCT |

The required results include data on:

- Publications (Scopus Articles, Web of Science, Higher Attestation Commission Articles, RSCI Articles);
- Participation and victories in grants, competitions, awards, personal scholarships;

- The number of approbations of research results at scientific conferences;

- Participation in R&D;

- Readiness of the dissertation (%).



Adding publications
When you click on the “Add publication” button in the corresponding item of the report, a window with publications previously included in “Results and achievements”
opens.

Hay4Hblii komnoHeHT
_ B oTuer 3a CemMecTp BHOCATCA NONyYeHHbIE pe3ynsTaThl HﬂyHHOﬁ (HEYHHD-H((HEAOB&TEHI:O(Oﬁ) AEATENBHOCTU. PEByﬂhTaﬂ:l, BHeCeHHbIE B Npe/blAyliie OTHEThI,

Mokazatenn Hay4HOo (Hay4Ho-
WUCCNef0BaTeNbCKO) AesTenbHOCT

OueHka pesynLTaToE OCYLLECTBIEHUS 3TaNos

oTobpakarTca & Tabnmue «[lokazaTent HayuHoR (HaYYHO-UCCNEA0BATENLCKOM) ASATENEHOCTLY, & TAKXKE B NOAPA3AENaX PAHEE YTBEDHKAEHHbIX OTUYETOS.

0O6s3aTenbHbie

Hay4HO (Hay4HO-UCCNEA0BATENBCKOM) CtaTbu Scopus, Web of Science
AEATENBHOCTH

JAo6aBuTs nyGnukaumo

aLMI

Ans pobaenerns AOCTVDKEHMS HaXMUTE KHOMKy "Jo6asuTs m

CraTen BAK

JAo6aBuTb nybnukaumio

B

Te

Ctatbu PUHL,

Next, you need to select the already entered results obtained in the current semester, or create a new result if the publication has not previously been added to the ISU.

My6aukaummn

+  Cosgars HoBuiii pesynsTar

Tun WHaekenpoBaHue B
BbIXoAHble flaHHble ny6mAKaLMY Top, 5
Chugunov A.V., Belyi V., Panfilov G., Bolgov R. E-participation Portals in the E-Governance Institutional Structure of the EAEU Cratba 2022 Scopus
Countries: A Trend Study//Communications in Computer and Information Science, 2022, Vol. 1529, pp. 232-243
Belyi V.A. Digital Government Services Development Vector Assessment: Case of St Petersburg, Russia//CEUR Workshop Craten 2021 Scopus
Proceedings, 2021, Vol. 3090, pp. 343-351
Belyi V.A,, Chugunev AV. E-Government Services Introduction Effects in the Covid-19 Pandemic: 2020-2021 Surveys Cratba 2021  Scopus

Results//CEUR Workshop Proceedings, 2021, Vol. 3066, pp. 147-155

+  [lobasuTs seibpanHsie AOCTIKEHS



Adding “Participation and victories in grants, competitions, awards, personal scholarships”

When you click on the “Add result” button in the “Participation and victories in grants, competitions, awards, personal scholarships” section, you can enter the
corresponding results for the current semester. We recommend adding a supporting document so that the manager, department and members of the certification
committee can familiarize themselves with it.

YuacTve 1 no6egdbl B rpaHTax, KOHKYpPCax, NPeMusax, MMeHHbIX CTUNEHaMAX

JlobaenTe peayneTtar

Yucno anpobaumwii pesynbTaToB MCCNEA0BAHMIA HAa HAYUYHBIX KOH(pepPeHLMAX

MHCTPYKUWA NO BHECEHWIO PE3yNLTaTos Ell'lpC-ﬁaLl,l‘ll-‘l (aoxnagoe)

JlobaenTe peayneTtar

Yuyactne B HUOKTP

JlobaewTe peayneTtar

FOTOBHOCTb TEKCTa AuccepTaumm (%)

Jlo6aeuTe MHOOPMALIWIO O AMCCEPTaLMK



Yuyactme u I'IO‘SE,EI.I::I B NPaHTaX,KOHKYDCaX, NMPpeMUAX, MMEHHbIX CTUNEHAWAX

% Tian

KoHkypc i

* HazeaHwe

MprUmMep KOHKYpCa

* CTaTyc

MobeguTens A

#* Nata

01.01.2023

NoaTEEpHASHWE

Buifiepume ¢aiin ...

Applying for scholarships, grants, awards and personal scholarships are among the results that should be entered in this menu.



Adding testing of research results at scientific conferences

The menu “Number of approbations of research results at scientific conferences” displays the results of presentations at conferences, forums, seminars and other
scientific events previously indicated in the MIS. The semester report must indicate the achievements achieved in the current semester.

Detailed instructions for entering test results (reports) are available here.

Yucno anpobaynii pesynsTaToB MCCNeA0BaHWIA Ha HaYUYHbIX KOHbEPeHLNAX

IZI HavmeHoBaHWe goknaga HavmMmeHoBaHWe MeponpuATHA Bupg Paur Hauano OKoOHYaHWe

[l Mpumep goxnaga MpuMep HazeaHWA KOHPepeHLMK KoHdepeHuma MEXIYHIPOAHEIN 01.01.2023 01.01.2023

+ /[lobaevTb BLIBpaHHLIE AOCTHKEHWA



https://isu.ifmo.ru/pls/apex/wwv_flow_file_mgr.get_file?p_security_group_id=100000&p_fname=instrukciya%20konferencii.pdf&p_inline=NO

Adding participation in NIOKTR.

In the “Participation in NIOKTR” menu, data on participation in the current semester in research, development and technological work both at ITMO and in third-party
organizations is entered.

Yyactme 8 HNOKTP

* HaMmeHoBaHWe

Mpwmep NpoekT

* Homep nNpoeKTa

123

* laTa Hauana

01.01.2023

* laTa OKOHYAHMA

01.01.2023

* Bug yuactua

PykoBoguTENL hd ‘

MNoaTEepXAaLWWA JOKYMEHT

HNobaeuts




Adding dissertation text
In the “Dissertation text readiness (%)” menu, you must upload the text version of the completed dissertation for the current semester, indicating the percentage of its
completion.

[oToBHOCTE TekcTa gnccepTaunn(%)

* % roToBHOCTM gUccepTaLn

10

TeKcT AnccepTaLMmn

Boibepume ¢alin ...

Please note that the text of the dissertation must be the result of the graduate student’s independent preparation of the dissertation, that is, not plagiarized and be
original. If the fact of illegal borrowing is revealed, measures may be taken against a graduate student in accordance with local and federal regulations.



Adding other results (not evaluated)

In addition to the above results and achievements assessed by the commission, it is recommended to include in the report additional indicators of scientific activity that
are not assessed by the commission as part of the certification, but may indicate other successes of the graduate student. To do this, graduate students can fill out the
following:

"ITMO University Read"
"RID (other)"

"Other publications"

AononHUTeNbHbIE NOKaszaTenn Hayanﬁ OeATeNbHOCTU (He OLeHWBaKTCA)

P4 YHuneepcuteta MTMO

JloBaeuTs peaynsTat

K P (pesynbTaTel MHTENNEKTYaNEHOR AeATENLHOCTI) OTHOCATCRA: Baskl AaHHBIX, M300peTeHus, Hoy-xay, MonesHbie mogenw, MporpamMel 4nA 3BM, MpoMeILneHHbIe
06pazLel, TOBapHbIE 3HAKW,

PUA (npouee)

JloBaeuTs peaynsTat

K P (pesynbTaTel MHTENNEKTYaNEHOR AeATENLHOCTI) OTHOCATCRA: Baskl AaHHBIX, M300peTeHus, Hoy-xay, MonesHbie mogenw, MporpamMel 4nA 3BM, MpoMeILneHHbIe
06pazLel, TOBapHbIE 3HAKW,

Mpouwne ny6nnkaummn



Previously entered and confirmed results of intellectual activity are entered into the ITMO University RID menu

PWJ YHUBepcuTeTa UTMO

JobaBuTL pesynsTar

K P (pe3ynsTaTel MHTENNSKTYaNEHON AeATENEHOCTW) OTHOCATCR: Baskl 43HHLIX, M30BpeteHms, Hoy-xay, Monezdsie mogen, Nporpammsl 408 3BM, MpoMeIlWneHHEe
obpasukl, ToBapHEIE ZHAKW.

AnA foBaENeHWA AOCTHHEHNA HEXMUTE KHONKY "AoBaBnTe pesynsTar

The “RID (other)” menu includes RIDs that were not obtained at ITMO University and are not available in the ITMO University information system.

PWJ (npouee)

No6aBnTL pesynsTaT

K PW (pezynsTaTel MHTENNSKTYANEHOW AEATENEHOCTI) CTHOCATCR: Bazkl 4aHHLIX, MzoBpeTeHua, Hoy-xay, MonezHsle Mogenw, Mporpammel 403 3BM, MpoMeILneHHEle
08pazukl, TOBapHLIE 3HAKMN.

PWA(npoyee)

+  Co3gams HoBLIA pesynsTaT

+  [06aEuTs BIBPaHHLIE A0CTUNEHUA

The section of other publications may include articles, theses and other publications that are not indexed in the Scopus/WoS, Higher Attestation Commission and RSCI
databases.



Mpouwe ny6nMKaLum

JobaenTe Nydnukaumo

Indicators of scientific (research) activity.

As the results are entered into the “Scientific Component” section, their sum is automatically calculated and a preliminary assessment assigned by the ISU system is displayed based
on the requirements for the indicators of the current semester.

If additional indicators are entered before the report is sent, the score will be recalculated. For example, if at first 10% completion of the dissertation was indicated and the
preliminary grade from the ISU was “3,” then after finalizing and submitting 20% of the dissertation, the grade will change to “5.”

DETEEENETICE AR ou CEAT uccnegosa'renbcxoﬁ] ASATENBHOCTI

Hopmatue

MokazaTen HayuHol (HayuHO-UCCNej0BaTeNnLCKoi)

AEATENEHOCTA

MokazaTeny HayyHOW (HayYHO-MCCNefo0BaTEeNLCKOW) AeATENBHOCTA DaKTUYECKWIA NoOKazaTenb Ha oueHky 3 Ha ouenky 4 Ha oueHky 5

CraTem Scopus, Web of Science 1
OueHKa PE3yNLTETOR OCYLLECTEIEHWUA STAN0E HayYHOR

(HayWHO-NCCNeA0BATENLCKON) AeATENEHOCT Craten BAK 1
CTaTsi PUHL, 0
YuacTve 1 noBedsl B rPaHTaxX, KOHKYPC3X, MPEMIAX, MMEHHLIX CTUNEHANAX 1
Ywcno anpobaunid pesynbTaTes MCCNSA0BaHWA Ha HayHHBIX KOHEePeHUWUAX 1
YuacTve 8 HUOKTP 1
[OTOBHOCTE TEKCTE 4MCCRPTALAL 10

MpeABapUTeNEHas oLeHKa VCY: 3



MoKa3saTeny HayuHo# (HayuHo-MCCNEAOBATENLCKO) AeATENbHOCTI

MokazaTeni HayuHoW (HayUHO-UCCNe0B3TENECKOM) PRSI
JAeATeNLHOCTI
n Tenw Hay i (Hay cCnefoBaTenbCKON) AeATENBHOCTHA DaKTUYECKWA NoOKaszaTenb Ha oueHky 3 Ha oueHky 4 Ha oueHky 5
CraTen Scopus, Web of Science 1
OueHKa pe3ynbTaToE OCYLLECTENEHWA 3TaNoe Hay4HoR

(HaYUHO-NCCNEA0BATENLCKON) ASATENEHOCTI CraTen BAK 1
CraTel PMHLL 0
YuacTue 1 Nobesl 8 TPEHTaX, KOHKYPCAX, MPEMWUAX, MMEHHBIX CTUNEHANRAX 1
Yucno anpobaunii pezynsTaTOE MCCNEA0ESHII H3 HAYUHLIX KOHDEPEHLNRAX 1
YuacTve g HUOKTP 1
MOTOBHOCTE TEKCTA AMCCEPTALMK 20

n [ HNCy: 5




Submitting a report for approval

After completing the Scientific Component section, the report must be submitted for approval by pressing the appropriate button. It is not possible to send a blank
report. Each graduate student must attach the current version of the dissertation text to submit the report for approval to the supervisor.

OTnpaBuTe Ha yTeepxaeHne < Haz:

OTYeT 0 BbINOMHEHNW WHAWNBWAYaNnbHOIO NiaHa

06wan nHpopmauma McToprA yTEepIKaeHUa
@©.1N.0. Benuii Bnagnanae AnekcaHaposny
Hauyano obyueHuna 01.02.2018
HanpaeneHue 41,06.01 MoAUTUYECKWE HAYKW 1 PETUCHOBEAEHNE
HayuHas cneunansHocTL 23.00.02 MoAUTUYECKME MHCTWTYTEI, MPOLECCEl U TEXHOACTAM
HayuHelid pykoEOAUTENB YyryHos Axapeid BNaguMWUpoENY, K.NCMH., 40U,

Tema guccepTauum
CTpYKTYpHOe NofpazeneHue WHCTUTYT AM2afHa U yPBaHNCTIKN

PYKOBOAMTENL CTPYKTYPHOTO NOoApazfeneHuns MUTATMH Capreil ANeKcasApoBAy

Hay4HEIi KOMMOHEHT OUEHKa Pe3yNbTaTOB OCYL|eCTBNEHNA 3TaNoB HayYHOM (HayuHo-UcCNeoBaTeNLCKOWA) AeATeIbHOCTHN

MoKa3aTenu HayuHO (HayUHO-MCCNEA0BATENLCKOH) PekoMeHAyeMasn MCY OLIEHKa Ha OCHOBE COOTBETCTBUA NOKa3aTenei Tpe6oBaHWAM NOMOXKEHUA
.

AeATENLHOCTH



Evaluation of the results of the implementation of stages of scientific (research) activity
After submitting the report for approval, the status of the report will change and this will be displayed in the “Approval History” menu. Then the report must be approved before
certification by the scientific supervisor and the structural unit. Afterwards, the report is approved by the Department of International Postgraduate and Doctoral Studies.

McTopuA yTEEPXAEHWUA

OTuer MpocmoTtp
AcnupanHT Y¥reepxaen 03.02.2023
Hay4Hbii pykosoguTent

CTpykTypHOS
nogpasgeneHne

OMAKI

Wcropwa aTyeTos 33 MpocmoTtp
CEMECTR

If a graduate student needs to make changes to the report before it is approved by the supervisor, he should press the “View” button in the “Approval History”, after which the
graduate student will have the opportunity to return the report to work and make the necessary changes.

{ Hazag

McTOpWA yTEEPXAEHUA

AcnnpaHT YTEEpRAEH ®
HayuHnili pykosoguTens

CrpykTypHos
nogpasgeneHve

OMAK



After sending the report, in the section “Assessment of the results of the implementation of stages of scientific (research) activity”, the score assigned by the system is displayed. This

assessment is not final.

After the report is approved by the supervisor, the grade assigned by him will also be displayed in the corresponding item “Grade recommended by the supervisor.” This assessment

is not final.

After the department approves the report, the grade assigned by it will also be displayed in the corresponding item “Grade assigned by the graduate student’s structural unit.” Please
note that the department indicates the recommended grade only for the summer (interfaculty) certification, and the final grade during the summer certification will be displayed in
the menu “Grade received at certification based on the results of completing an individual plan of scientific activity.” This grade will be assigned by an interfaculty committee. At the

winter certification, the department approves the report, and the final grade will be issued at the winter (faculty) certification.
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KommenTapuii

Mrorosan ouerka
BICTABARETCA KaMMcEHei.
Pekomenayemas aueHks
MOET E5iTh MepecMoTpens &
Genswyio MK MerBLy
CTopOHy Ha aTTeCTaLN

®.M.0. fara Kommentapuii

KommenTapmii
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