Instructions for filling out an individual plan

Dear postgraduate students of the 1st year of study! Until October 1, you must be approved the
topics of dissertations and supervisors, then you need to fill out and send for approval individual
work plans. Below are detailed instructions on how to complete it.

1) In the ISU Personal Account, select the section "Education and Science™ -> "Individual

Plans":
CTapToBas CTpaHMLa
HacrponTs
06pasoBaHMe U HayKa
VueGHblii nnan Pacnucanme Ouenin yMa
Nepeuetis gucuwnauk paBouero yuebrore naasa Pacnucare MpeameTos Ha cemectp Ougtius 33 K3EMEHE! 1 3a4eTH YuebHo-MeTO AR CKaS A0KYMEHTALIS
VueGHble n3ganHms HayuHoe pyKoBOACTBO VIHAVBARYaNLHBIE NAHL! Ny6nuKauuy B pedTuHrax
PaBaTa C 33REKaNM Ha yueBHIE 1ZaaHIR Hayuros pyxoseacTen VIHANSIEY &N HEIE MASHEL 478 COTRYAHVKOS 1 YU nyBAVKALAT & NPEAMETHEIX D ATUHIEX,
oBy~arouxcs wrdopuaLs 4ns s=iGopa syprance
KoHkypc NNC KoHkypc ITMO.Online
Korkypc He zaueweniie saxanTreix gomxmocrel MMC
i "C Plan" button:
2) Next, click on the "Create Plan" button:
VIHAVBUAYaNbHbIE NNaHBI ACAMPaHTA A
Haumenosanue Cratyc
VIHAMBUAYaNEHLIA NAaH nNpoext
"Project” -> "follow"

UnavenayansHsie nnansl acnvpanta [

HaumenoBanue Craryc

VIHAMBMAYanbHbIA NAaH Npoext

3) The first block provides general information, including: full name, personnel number, term
of study, direction and scientific specialty, information about your supervisor and dissertation
topic (in accordance with the order), as well as information about the structural unit.

The block of general information is generated automatically based on orders for your
studying.

4) The "Dissertation research™ provides information about the topic of your dissertation, the date
and number of the protocol of its approval at the department. The extract from the protocol
contains information about the supervisor. This information is automatically transmitted after
entering the specified information by the departments. In the absence of information or an



error, please inform the Department of Postgraduate Studies, since orders are issued on the
basis of the data provided on the appointment of supervisors and topics of dissertations.

O6uwan uHpopmaums

@10 / Full name

Ta6ensHwiii Homep / Personal number
Hauano o6yuenun / Start of studying
Kowey o6yuenus / End of studying
HayuHas cneumanbHocTh / Specialization
Hanpaeneuwe / General subject area
Tema gucceprayum / Thesis Topic

HayuHbiid pykoBoguTens / Scientific Supervisor

HayuHbiit / Sci c
/ Budget paying basis

« / Structural

PyKoBoAUTENb CTPYKTYPHOrO / Head of

subdivision

AMCCepTaLMOHHOe MCCneAoBaHNe
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01.09.2022

31.08.2026

Brogxer

VicTopus yTeepxaeHus

Ana nNaHa Hay Bam
3aN0NHUTE:

o JluccepraymoHHoe uccneaosaHne

y 7 HayuHbIA 1 Tema gucceprauui
AOMXH OTOBPaxXaThCA B 610Ke «OBILan NHGOPMALWS» NoChe
YTBEPXAECHMA COOTBETCTBYIOWLEro NPUKa3a. B ciyuae oTcyTcraus
AaHHbIX B Bn0Ke «06LLan MHGOPMALMA» MNK OWNEOK - coobumTe B
OMAUA.

® oAcHUTeNbHaRA 3anucka

. NNaH Hay4HoR ™

Bam He Huxe
YCTaHOBNEHHOrO B YHuBepcutere UTMO ans acnupanTos

¥ Hay4YHOro CoobumTe B OTAEN MEXAYHAPOAHOR

A o Tems!

acnup:

MoscHuTeNbHAR 3anucka

VIHAMBIAYaNEHbIA NNH HaYHHOWM ABSTENLHOCTI Teus gnccapratib (Thesis Topic

NHpusuayansHbii yueGHbIR nnax

YPbi U OKTOPAHTYPbI, eCAn

P y
W/Mnn Tema Balueil AUCCepTaUMM BHECEHb! HEKOPPEKTHO.

Aara yreepxaeHun temsi  Homep np /B w3 np 7
/ Topic Approval Date Protocol Number Extract from the protocol
21.09.2022 14

5) "Explanatory note". The explanatory note should contain a brief description/abstract of the
theoretical and experimental parts of your dissertation (at least 1000 characters).

MCCepTaUMOHHOE NCCneaoBaHne
A TR A B aanHOM paspene Bam

UHAMBAAYBNLHBIA NNAH HayUHO AATeNLHOCTH
WnamBmnayansHbli yuebHbIh nnan

NoAC Y10 33NMCKY K Avccep

y nce OHa AONXHa BbiTb He kopoye 1000 cumBONOB.

& Pegaxtuposars



Pep,aKmposaHne MOACHUTENBHOW 3aMnUcKn

*[osAcCHUTENbHAaA 3aNUCcKa

CoxpaHuTb

6) In the "individual plan of scientific activity” planned indicators for scientific activity are
entered, which you will need to fulfill. Indicators cannot be completed below the minimum
requirements set by ITMO University. More information about the required indicators for
each semester can be found by clicking on the question mark. The system automatically
tracks the entered indicators, and also takes into account the types of publications.

For example: if a publication of the RSCI is required in accordance with the minimum
requirements, then you can add the publication of the VAK or Scopus to the individual plan, since
these publications "overlap” the requirement for the RSCI

MCCEPTAUMOHHOE UCCNEAOBaHIE "
A praun A Bam i NnaH HayuHo A T A, nnaH Hay4How CTA GUKCHPYET NNAHWPYeMbIe NOKasaTent

Hay4HOM KOMHOHEHTN Mokasateny He MOryT GkITh MeHbLUE B YHusepcutere UITMO.
MpoBepka nokasatenei NPOBOAMTCA B COOTBETCTBMN ¢ «I1 © noprake op Hay4Horo | no nporpaMmam
MoAcHTeNLHaR 3anKcka
MOAFOTOBKIA HayHBIX 11 HaY4HO-NeAaroruHECckIX KaAPOE B acNMPaHType YHUBEpCUTETa MTMO » B DEMKEK GaKYNLTETCKIX 1 MEXGAKYNLTETCKIX ATTECTALMA NepeliTi.
WHAvBMAYankHbIA NRaH Hay
Cemectp
‘Gopma
VHAMBMAYaNbHBIA yueBHbiA nnan HavmenoeaHue paGoTel 1 2 3 4 5 6 7 8 KOHTpONs
HayuHbli KOMNOHEHT, & T. 4. NPOMEXYTOUHaA aTTecTauya (50K 1) 3aNoNHAETCA B

B P EE E Z [ oo

nopaake

MpeABapUTENEHARA OLEHKA NO UTOTY BEINOAHEHIA AHHOTD NAaHa @ @ @ ® @ @ ® @ OpraHu3aLmMi 1
2 2 2 2 2 2 2 2 peanvsaumumn
Hay4HbIX
CTaTb Sct , Web of Science WecneaoBaHni
KazaTe BAETCA HAPACTAIOLLNM UTOTOM

obyyaowmmMmcs”

B rpaHTax, KOHKYpCax, NPeMHAx, MMeHHBIX CTUNEHANAX
NOKa3; CCMATPYEBARTCA M OLEHWBARTCA BO BTOPOM CEMECTPE EXErogHO No pesynsTaram
yuetr

ucno e Ha HayuHbIX
nokasatent yi HAPACTaIOLYMM UTOTOM

Yuactie 8 HUOKTP
NOKA3aTeNb YKa3bIBAETCA HAPACTAIOLLAM UTOTOM

TOTOBHOCTL TeKCTa AvCCepTaLm (%)



WHdopmauus

Ha Ha
HanmeHoBaHume OLIEHKY OLIeHKY
4 5
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Science

Cratbn BAK
Cratbn PUHL

Yuactue n nobeapl B
rpaHTax, KoHKypcax,
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nccneaoBaHnin Ha
Hay4HbIX KOHdepeHLMaxX

Yyactne B HUOKTP

TOTOBHOCTb TekcTa
AviccepTaumn




7) "Individual curriculum” contains information about the disciplines that you have to pass. To
fill out the plan, you need to enter disciplines of your choice (DV.1 and DV.2) through the
disciplines".

8)

button

AVCCepTauOnHoe UCcheAosaHue
MNoscHUTENbHAR 3anKcKa

VIHAMBUAYaNGHAIA TU1GH HayHHOM ABATENLHOCTH

"Choice

of

Bam 7 y46HbIA N3k, /1R 3TOTO HYXHO BLIBPATH AMCUMNNUHY! W3 CIVACKA NPEAIOXEHHBIX.
Cemectp
Haumenosanme 1 2 3 4 B 6
paGoTsl O6bem 1 kpaTKoe Copepkanie
Bnok 1 610K 1. HayiHbiii KOMNOHEHT, BT, 1. NPOMEXYTONHAA aTTecTauys!
Hayunan Ha 2 2 10 16 8 2
AnccepTauym K 3awmTe
MoAroTOBKa NYGMKaLWTA 1 (W1W) 3A9BOK Ha NATEHTS! Ha 56 8 8 8 8 8
M306PETENNS, NONE3HBIE MOASNH, NPOMBILINEHHSIE 06Pa3LbI,
nporpamm Ana et
MaUH, 633 AaHHBIX, TONONO WA UHTErPaNBHBIX MUKPOCXeM,
a63auem PTLIM NYHKTa 5 )
FOCYAIPCTBEHHBIX TPEGOBAHUT
Wroru Bnok 1 77 30 18 2 16 2
Bnok2 BOK 2. O e arrectayua
ABA Y it A3bIK ensix 10 3 2 5
36K N0 TPAEKTOPUAM)
HayHbIX 2 2
VIcTopus 1 unocodus Hayki 2 2
HayuYHbIX U 4 4
MexaHyxa AehopMUpyeMOro Teepaoro Tena 6 6
HayuHo-1CCe0BATeNLCKAA NPAKTKD 2 2
O614aR AMCUUNNMHA NO HANPABAEHNIO 4 a
[AB.2 OCHOBLI HEiPOHHBIX CeTelt (POABMHYTHIT YpOBeHS) 3 3
v 3auTa i 2 2
TIcXON0rVtR ¥ NeAarorvka Bbicuiedt Wkonsi 3 3
Wroru Bnok 2 38 B 7 1 9 6
6nok 3 Wrorosan atrecta un
Virorosan atrecrauua 25
Wroru Bnok 3 2 ) 0 0 ) 0
WTOro 36T 240 60 60 60

After choosing disciplines, do not forget to click on the "Save" button.

Bbl6op ancumnanH

AvicumnnuHa

AB.2 [OCHOBI:I HEeMPOHHbIX ceTei (MPOABVHYTHIN YpOBEHb) ¢]

B.1

WNHOCTpaHHbI 53blK B aKageMunyeckux uensx (aHrnne §

CoxpaHuTs

17

8

7

27

8

| & 8ui60p aucipnniny |

3.E. CeMECTP CEMECTP CeMeCTP CEMECTP CEMECTP CeMecTp CeMecTp cemecTp ®OpMa KOHTpons

AvddepenmuposanHii
3auer

Anddepenumposantbii
saver

3auer, Ixzamen

Javer
Ikzamen
3aver
Ik3amen
Javer
IK3ameH
3aver
3aver

IK3amen

Note: if you are a foreign postgraduate student, you need to choose the discipline "Foreign
Language for Academic Purposes (Russian as a Foreign Language)". For all other graduate
students, the discipline "Foreign Language for Academic Purposes (English on
Trajectories)" is provided.

After all sections of the individual plan are correctly filled in and the order for approval of
the topic and supervisor is issued, the button “send the individual plan for approval” will
become active, and you will be able to send your plan for approval to the supervisor. He
will receive a notification.



Dear postgraduate students!

Please note that all your individual achievements: publications, participation in conferences,
grants and other results must be entered into the MIS system. This is necessary for the
successful completion of faculty, inter-faculty certification and subsequent defense.
To fill in this information, you need to go to your personal account and select the results and
achievements section in it, and then add the corresponding achievements.

= W ucyutMo AvHblii KabuHeT

Before passing each faculty (winter) attestation and inter-faculty (summer) attestation, you will need to
fill out reports on the implementation of an individual plan. Completing the reports will be available
before the session. Results (new articles, conferences) can be entered immediately.

If you have any questions or problems when filling out individual plans, please report this to the
Department of International Graduate and Doctoral Studies.



